TIONAL HEALTH NURSING received in Headquarters Office. They were mailed to all members on December 8. 1972. from Thorofare, N.J.
General Information: The Committee on Nominations met at the Marriott Motor Hotel in Washington, D.C., on November 11 and 12. 1972. The ballot for 1973 and biographical data were received in Headquarters Office on Wednesday. December 6, 1972. The ballot and biographical data on each nominee whose name will appear on the ballot, exactly as they were prepared by the Committee, were mailed to Margaret Carnine, Editor of OCCUPATIONAL HEALTH NURSING. on December 6. They are for publication in the February issue of the Journal.
Christmas greetings were sent to the president of each constituent association, the members of the advisory councils. board members. committee members, past presidents and many old friends of the Association.
We are pleased with the cooperation received from the constituent association membership secretaries and treasurers in processing the applications for membership, new and renewals, promptly and sending them to us. Between October 1 and December 15, 1972, we have welcomed 407 new members into the Association.
Occupational Health Nursing. February 1973

A Guide for the Preparation of a Manual of Policies and Procedures
AAIN'S Guide for the Preparation of a Manual of
Policies and Procedures provides a sample outline for the development of a manual for an occupational health service. Although designed for nurses, it contains material of interest to management, physicians and others concerned with the operation of a health service. The Guide, in an attractive looseleaf binder with a vinyl cover, is arranged so that its pages can be adapted to a particular need. Suggestions for preparing individual manuals with medical directives and nursing service procedures, as well as a variety of information pertaining to policies, objectives and functions of a company health program, are included.
Price: $5.00. Checks should be made payable to AAIN and submitted with order to: American Association of Industrial Nurses, lnc., 79 Madison Avenue, New York, N.Y. 10016. 
